COLEG QS COVID 19

Covid 19 Learner Protocols
Note for Learners:  Coleg QS have adapted delivery methods to include remote learning / digital learning.  Learner will only be asked to attend centre where Coleg QS feel it is safe to do so.  It is imperative that if you have any concerns with your learning / attendance in line with Covid 19 that you contact your Training Officer.
Access to Coleg QS
1 Do not visit Coleg QS if you are feeling unwell or have any Covid 19 symptoms, inform your Training officer of this immediately.
2 Please wear PPE eg: face masks when attending Coleg QS.
3 Don’t not enter any door in the building until requested to do so, your Training Officer will advise you when able to do so.
4 Reception will allow 1 person at a time, so check before entering.  Please wait outside at a social distance of 2 meters from any other person.
5 There will be an internal post box within the reception area and clear plastic bags to allow you to submit any paperwork / qualification evidence, you will be required to record what you are submitting with the date submitted to allow centre staff sufficient time (72 hours) to check the paperwork.
6 If you have any queries please telephone staff (where able) for advice.
7 Please ensure you wash your hands before you access the centre.
Toilet / sanitizing facilities
1 Toilet facilities will be available to learners and will be cleaned and inspected regularly.
2 Please follow all signage display for your safety and the safety of others using the facilities.
3 Urinals and Toilet stalls will be accessible, however, these may be locked, there will be keys within classrooms.
4 Your Training Officer will inform you of this at the beginning of your lesson.
5 Hand sanitization stations are available outside classroom areas, with other bottles available around the centre; please use these every time you use the facilities.
6 Cleaning arrangement within toilet areas will be display so please follow these strictly.
7 Please take personal responsibility to check and clean toilet areas before and after.
8 Please take care of your own personal hygiene and wash hands after use of facilities and sanitize.
9 Please regularly wash your hands throughout the day.
Classroom Protocols
1 Do not enter any classroom or practical area until you are advised to do so.  Please wait outside the building at a social distance of 2 meters.
2 Ensure you make you training officer aware of your attendance as soon as you arrive.
3 Please use available hand sanitizers.
4 Classrooms will be set up to allow a social distance of 2 meters, please adhere to this, your Training Officer will advise you on this.
5 You will have a full Covid 19 briefing from you training officers before any lessons start.
6 Tools and equipment will be available and fully cleaned before use.
7 Do not touch any tools or equipment until instructed to do so.
8 Your Training officers will go through use of tools, and what to do after use as part of the Covid briefing.
9 [bookmark: _GoBack]Follow strict hygiene in relation to hand washing as indicated on signage throughout the centre.
